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Vidyanjali is an amalgamation of the words Vidya meaning “correct knowledge™ or "clarity”
and Anjali meaning “an offering with both hands” in Sanskrit language.
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1 Introduction

Vidyanijali is an initiative taken by the Ministry of Education, Government of India with the aim to
strengthen Schools through community and private sector involvement in schools across the
country. This initiative would connect schools with varied volunteers from the Indian Diaspora
namely, young professionals, retired teachers, retired Government officials, retired professionals
and many others.

This manual is intended for the use of various users like Schools, Volunteers, and site
administrators to manage various activities and contributions to support the government and
government aided schools. Care is taken to explain each role and its functionality in detail.
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2 Administrator/State / District Login

Login
Enter the Vidyanjali Portal URL: https://vidyanijali.education.gov.in/ in the browser. Select

on top right corner of screen as shown in the following image, select the Administrator/ State and

District in option.

Department of School Education & Literacy
o5 Ministry of Education
Gotrwer et of inddia

M Abodt Vidyanjoli = Conibte  CSR Modkle  State Intiatives  Conmtoct Us = Documents =

Welcome to_

VIDYANJALI - A SCHOOL
VOLUNTEER PROGRAMME

Vidyanictl s on iniictie taken by the Minkstry of
Educotion, Sovermment of Indka

Admin Login screen will be displayed as shown below:

Secrch Schools = Bodge Info gt =

Click on Login and

select following
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Admin Login

Administirstor. State, Distnct & Minestty Login Area
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Figure 2-1

0 Login via Email by entering following details:

e Email Id: Enter username or email id.

e Password: Enter password

e CAPTCHA: Enter CAPTCHA code as displayed

e Click to login to the administrator interface. On successful sign in, Admin Dashboard will be
displayed:

o Click ForgetPessword? iy incase of forgotten password
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Mobie

P54MBZ4AT

Copecha

soraFz C

Note: If you encounter any IoQn aues, please reset your
PosswOrd. You regenscats your password from the Forgot
Fassword Lok

9 Login via Mobile enter following details:

e Mobile: Enter Mobile No.

e OTP: Enter OTP

e CAPTCHA: Enter CAPTCHA code as displayed
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2.1 Admin Dashboard

o Tiatms - Eman B i 0 Wetcooe,
et mEnivha e afigret con MOTE4T Dr Marisha Tansjs

I8t Volunteers 2 Activibes & Assets | Material °
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Tutsl Activities 1440 Total Assets [ Material

Individaw (Inaisl

Ongoing Activibes Assets | Materiat
Comtnbutan in Progress

Individen (WR1T)

Campleted Activities

Annety | Materia
NGO Y Comtributen Recarved

%' Projects o

Total Projesia

Appeovad Projecty

Fanang For Asprova

Rejectad Projects

Figure 2-2

Dashboard displays following information in graphical representation:

0 Schools:

e Total Schools:
e Onboarded Schools:

9Vo|unteers:

e Total

e Individual (India)
e Individual (NRI)
e NGO

9 Activities and Assets/Material

e Total Activities

e Ongoing Activities

e Completed Activities

e Total Assets/ Material

e Assets/ Material Contribution in progress
e Assets/ Material Contribution Received

aProjects:




- . )
Ministry of Education . O
& Governm:zt of India Vv dg‘a‘nﬁll

1A Sk Wi B i w

e Total Projects

e Approved Projects

e Pending for Approval
e Rejected Projects

eLeft menu displays following options:

e Home/ Dashboard
e Projects & CSR Requests
e Services/ Activities

e Users
e School Reports
e logout
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3 Projects and CSR Requests

3.1 Projects
3.1.1 Create Projects

et E
e alormaton -
dreft mode

Figure 3-1

o In this section of project creation, you need to submit the details like project Title, Theme,
Description and expected outcome etc. along with start date and end date.

9 Districts selection that will be benefitted.

9 Details of Coordinator: In this section you will enter the details of coordinator engaged for the
project.

“Preview” and “Save & Draft” buttons are given to save the details.
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3.1.2  Draft Projects

W e [ | I 0 weicana
D et lesigrat com | 3NN | Ov Mereate Terege

Draft Projects

Sragwet sudgel Beaatclary nects  LIRarIng stadeios

FRIDLITTS
000N

o Preview: This is previewing option for viewing the Project details in draft mode.

9 Edit: This Edit option is used to perform any changes in the Project details.

stz ratl Rebiw Walcrmne
Draft Projects s 5o . 9 B
D ranieta NanejaQgmal com "0 Or Wanteba Teorreje
= e st
=
L
Dpan bot gl commitanpe ot mt? *
ot
sh(20eaod0d0due & aaadodddaedadodnadedeand

Detalls of e Coordinator

0 Download file: This option is used to download the file having the details of project.

9 Final Submit: This option is used to perform final submission for the further action by Ministry
i.e. Approval or Rejection.

eUpdate: This option is used to update the project information in the system.
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Pending For Approval

- Crmat W Vosie.
rrervaha ManeiaQgriel sam DAY

o Seatex
Dedni

Pendding For Approval

Daany - s Dt - Q o
Requmen Pasarg Far Aparova
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030

PRIDL IS
00N
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© Wesicome.
D Marivha Taseis

Achien

o]
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o Preview: This is option for viewing the Pending Project details on which further action is to be

performed by Ministry i.e. Approval or Rejection. Below are the details of the project.

Pending For Approval - g .  Whivasn
Ouisi manisha Manepe@omet cooe | SGAIERAT | O Musviwbs Tarvaje
Prosct Decals . Bace
Project 10 3. PRAOCII24 20000012
Viare Wave Espected Start Date Expacted Completian Owie
C Nu 12 M) M 2% M4
SUD T™emres of Basc Clell Infrastrucsure
Tuk B )aret
Adsrnea. D, ] "
=
] L
-
CRatrics | Repions 59 be bemafined
o J -
3.1.4  Approved Projects

a. Login via “Ministry User” for Approval or Rejection
b. Afterwards select the Pending for Approval option
c. Then screen will come up for the Approval/ Unapproved as shown below:
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Punding For Approval

Frogect 10 3 PRIUSHQL 0000 14

Siete Herve

v Traewnd

Otstocs ' Reglons to be benefttes

=i=le

o Approve: This option is used approve the project related request by State and Districts
Administrators.

9 Disapprove: This Edit option is used to perform any changes in the Project details.

Then in “Admin User” the Approved project will appear as:

i Beten - el W Mebtds O Weicore,
Detri reandsba TG Al can ST O Marinne Tenae

# M Propa Prapect inne Prajesl il Frogert nenge) Benetcinly po%eirn I pactedd shiderle A

3.1.5 Rejected Projects
In “Admin User” the Approved project will appear as:
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Mrocted Projects
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PRIDLI04- 22
Click here to
view more
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3.1.6  Ongoing Projects (CSR Participated)

a. Login via “CSR User” for Participation

Fwlo

DRParUment o SAo0! EIUCHIen & Literacy LOG0

&8 Minssry of Edutation Organization Testt

Dashboard

C}) Wy Dwsheosrs

£

Completed Frojects

Sazectea Canplatan
Projecta Fapectan Mart Gate

b. Afterwards select the LIVE Project as shown below and select the project for participation:

— -
g 7.’." y > ! -,.,.‘f.h- g PO AR onan Organization Testt

gl
iyt

Live Projects

[ Livw Pregeens

PRLIT 534 OISR 1A P934 COOBIE1A

TEAT FROUECT Of
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c. Then select the participate option and enter the details for participation:

Fropect ID & PRIUPI024.00000015 . Back

Sute Naus Expucand Stant Dete Expictind Conpiletion Date

Mar 04 20 M 17 2003

no

it W51 vty
Fryos Thoases Digi miastrucue

Sud-Themes
Tl Regpuired Quntity CSR Cratnibratizon Corramtly
Reyusvd

swapuany Assoussmans (Ko tuuch, Moaw o 0

0

bogew 1d il

Basget Ewrargz Soroh o mn

£obecd Slanagerivet Gowwnmenl schooks

Oymz fa partist pozzdunce

Descriptcn
DA Rk ik wh W s st e in R gt bk ks e et R Y e

Espected Outcome
409 grtyhg Kyl YUl Wh YU YU § 51|y YE S 0| I I PO DTEng ok yUs vih WU U B R Y v in g

Ay o detals A0 PTG St WU T T T D2 g ek W s Ty i)

Districts [ Regions to be benafitied
153 QAanye & Unreo

d. Enter the Participation/Contribution details as shown in image below:

Project © 8 PRILP25I4-00000015  Hack

Expected Stut Date

Ste Nams E
A

Uity Fradash et 18 200 Slas 17 2004

et Dyt Conanibate m Sewwed Sob- | oo

Prermt Themem Dhgrial infrwstrucham e Toeal Quusnir Proe=| WY Offrng
Quantr
rpacwd boteua 5
Cmgzae Acczmenss (Kerbomd
g ¥ ey »

w Extzzaie brvnk g 111
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CONGITITGSE SIS

ype of whocks

Oy e partnl cortributan re met’ You

0 MU b NN L ) P g U b e Y e
1) Vew W

Expecied Outcome
102 QN yuh ok wI YR 0L YR S Ly U P02 QITEhg iepak wulk v o v ey vt |
Yy Ve Mo

Ary b demils 100 GO by b N i YOty e i
P aehg kpab yu W W pu o i vty |

Hegions 1o be beneftted
Ao 8 Ay
B e
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a. Login via State User then screen will come up for the Approval/ Unapproved as shown
below:

- D3 - Dres L © Wekcorv.
et v Neren@gres o "o Or Whart v Teris

Ongaing Progects (CSR Parbcpased|

e Partoparts  Progect ohe

Click here for
Action Types

Bl | Bt | O Py e

Ongmng Progects (CRR Partsgated) Dttt ek Tiesas@arwt com | MMM | Dr Masibe Deeie

BWs Pt i0 kst Parscpants  Projest the Prmect budget  Baaafclny schocls  Impacted slesents Crnated Dutm o
View Proyec

[ Cives femert

0 View: This is option for viewing the Project details that comprises:

1.1 Basic Details: Such as Project Name, Title, No. of impacted students and schools, budget
estimation breakup etc.

- on LT L O oo
Oagmng Frogects |C Purfizipatad
n et gy A (B mawwha Tt com | SAAMAEMT Dy Mantene Terwis

~
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1.2 Participating CSR: In this tab details of participating CSR are shown:

o Slaten [ W Wobse 0 Frebzcore
Dwitw marvshaatmafpres| Lon w0824 v Marrane larege

Ongoing Projects (CSR Participated)

SiMe  Narw Trvw) Motite State Mame Ctutrict Mame srgsrization Typs  Parscipation Osie  Actios

Ovgarraation Tesm i - et Comalsne WIS KAMHALLA HPLHATE e 0
wiowe W v Wocmeg 1 ot ¢

1.2.1 Add Delivery of Organization: In this option the details of the delivery received against the
participated project is captured along with delivery data and a note.

: oy Suries & Crae Bzt B Welcoma
Projects Participated
Ongoing Projects (CER Participated) Daltd cunishaliangja@pnst.core | SGANMGIAT | Or Vanisha Tanejs

Peoc Osts  Pankcpmtny 55

Mo Marw Emeb Matets B Distoct e Trim  Purd o At
B Ll e Wy b e
Oeind Hewned

Tk Addt Dvliary Nervrme, € Done Vbl Nean
Qusnrry Qusmmets

o = -0

A: Reset: This option is used to reset the form by resetting the entered values.
B: Submit: This option is used to submit the details against the provided options.

1.2.2 CSR contribution in project: This option shows the details of the received quantity against the
offered quantity against the specific title of the project.
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CSR Contribution in Project

Adbiisai Cliveosn Bl obha Tow Piosn Snitin

9 Close Project: This option is to close the participation of the CSR in the project.

A: Reset: This option is used to reset the form by resetting the entered values.
B: Submit: This option is used to submit the details for closing the project.

| IR0

Ongoing Projects [CER Participated)
seONRe?

Ciosa Project

FPraper 1D
PRUDL00430000002

el

Bedec: tioen remsone

Corwvert

9 Stop Participation: This option is provided to stop the participation of the of the CSR and on
click of Stop Participation the following pop up will appear:
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vidya.education.gov.in says

Are you sure? want to stop participation of CSR

3.1.7 Completed Projects
This is option for viewing the Completed Project details. Image below shows the details of the
projects:

B Mt LR B modiee B Welcorre,
Dety mantaliewa@praticon | PSA0VEAT | D Mantats Tevesm

n Cempleted Projects

Loty - ahend Cany Fors v Qlas

N W Paaetid Total Partiigants  Progast 1ie Prawil taskpw Baralchoy sivoeh  pend viades Cramind Daw

PROUINL
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3.2 CSRRequests
3.2.1 Requests for Approval

o Statve. | W Erd B Matite 08 wecone

L For A
n squenis For Appeuved o ravisbalane@urei com  904X)9M7 | Dr Marenhs Teraje

© Dute
»
w

Baraficwry
8l CSX Marm C58 Motow CoR vl Pasfect IO Prefect e Fardcioaton dese  Peaject detstl Pecpert outceen RIS artam
achas

LRLTITY)

B st O Vizare,

n Requests For Approval
"manamt Oy Marvisine Bavne

CSR Dwisin

o Approve: This option is used approve the project related request by State and Districts
Administrators.

9 Disapprove: This Edit option is used to perform any changes in the Project details.

3.2.2 Requests Rejected
In this option details of rejected CSR requests will be shown.

3.2.3 Requests Approved
In this option details of the approved CSR request will be shown:
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BN CHR Narse CHR Naldn CHR Evl Pretest 10 Progest tite Famimeton dute  Poajen daonl Prateet noam 4 AcDen
seros

A x, Click hare for C:;D
details e s

Details such as Project ID, State Name, Expected Start Date and expected completion date etc. as
shown below in image.

S - erie P
— e A eed - o g

Cave vt TesatnBumiel cov At imial Dy Mewete leane

Pt nbn * Nawe

Prope et €8 SILILINLL 28300003

Vs Hene
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4 School Activities
4.1 School Activities

n Sehool Activities heamre ey st T R (O Mutcmey

Duin rmarvaha Neresalygriet am L0 (> Martabe tavejs

Tixte Waree Datiiet Narve Catzgary Mavw Acttemy Mame Acson §
Carmabey ° d

0 Preview: This option is for viewing the School Activities details, it comprises details such as
Activity Category, Activity Name, Class/Grade, Required Specialization and details of activity etc.

Activities Details X




g Ministry of Education i ¥, [

Government of India ] je nJ

v ~
1A Sk Wi B i w

4.2 School Assets

n School Assets » States - Eoad 8 moas

Nt ranahaMangaignal con O Manishe Tarsgs

MOANS U Code e Mane Camgery Manm Annet Naeve

0 Preview: This option is for viewing the Assets details, it comprises details such as Assets Details,
Asset Category, Asset Name, Asset Quantity and Maintenance etc.

Assets Details

Asset Category
Basic Electrical Infrastructure

Asset Name

Exhaust fan for Kitchen / Tolets

Asset Oty
10

Maintenance Expected Date Last Applcation Date
3 yaears 24.01.2024 22.01.2024

Activity Detalls

tears. MoE / NIC

confribution User agency

s nol responsible for volunteer conduct / service gualily / any ofher 1ssues with respect 1o the

School shall be responsibia for proper vanfication of volunteers (Individual | NGO
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5 Users
5.1 District Users

District Usars

Diatrizt Unars

S Na MNane Neliie It Srmte Mare Dascaflagicn hamre

- Email
marvaiatane ja@gnall com

Status Action

vichpa siucution gov. s

NG Nave [TV Erad State Narve Diviet Ragen Narw Rede

s Nernute Tan NI4T S TEE A S

e Astias
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9 Update User: In this option the user details can be updated such as Name, Email and Mobile
etc.

Update User

Role

State Nodal Officer

5.2 Schools

o N -k B Mot B Weliame,
(1] mannhalteseja@orrall com a7 Cv Manvvha Tenas

2 Oovmrrnm
. I'urabQ
L3te Rarve ok Name Maragervers Name (T

L

0 This grid comprises of details related to schools such as State/UTs, district, blocks, school type,
location type, school category etc.

9 School type selection for list i.e. Govt/Govt. aided Schools and Private Recognized

9 Download file: This option is used to download the file having the details of project.

> 1<
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Update School Email

School Details

Name

Govt. Boys Sr. Sec. School Babarpur, Shahadara Delhi

Udise Code State Name District Name

07030126003 Delhi North East
Block Name Email Mobile

DOE ZONE-05 gbsssbabarpur@gmail.com 8130045208
Classes Postal Code

6-12 0

Postal Address

oView: This option is used to view the school details
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5.3 Volunteers

o Volunteer details will be activated and deactivated through this option.

9 Edit: This Edit option is used to perform any changes in the Project details.

e ey L Lo W Mot 0 Weltorns,

Deind M T tane ja@greail e NOaug Or Mavinina Tanves

S ho User Narw Liate Yarw Deatric! Naree Motie Vorumiant Bype Viderosee States  Actisn

.. ol S

-----------

5.4 CSR User

o CSR details will be activated and deactivated through this option.

o staen mores L L LTE
D P et s WEADIEMT D Maweee Tenae
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9 View: This option is used to view the user details such as organization name, email, mobile,
organization type, State, District/ Regions, Address and Pin code. Further details of authorized
representative will also be there like name, mobile, email and designation etc.

Organization Detalls:
Name

(hganzaten Teat

Emali Mibia Drgaaization
rgardl2 S rod (Evopmad Lom TOIIAAL CORPORATE v
StanesdlTa DéstrictRegians
Karmatnka v DAKSHINA KANNADA v

Aoéresy

Through Vidyanall volirtienrs Con sftwract with schosls Shactly and INDC Thrusagh Vidganjah valurmeens can infmoct sith schosls divectly and LND vough Vidymjel vabirtsy

Detalls of Authorized Representative:

Nams
Orp Test
Emal Mobie Dasgnatior
Test

cogresamalinatoe com

5.5 User Profile

o User Profile: This option is used to save and update user profile like name, email and Mobile

n User Profiie
-~

- licw (.
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5.6 Change Password
This option is provided to change the password by submitting old password and new password
along with captcha.

n Change Password

Change Pasaword

Click here to
change password ®
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6 School Report
6.1 Volunteer Report

0 Filter Parameters: This option is for filtering the reports based on parameters such as State,
Districts, to and from date.

9 Reset: This option is used to reset the values of filter parameters.

9 Download file: This option is used to download the file having the details of Volunteer reports.

o starae L LI | R B Webiame
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6.2 School Report

0 Filter Parameters: This option is for filtering the reports based on parameters such as State,
Districts, to and from date.

9 Reset: This option is used to reset the values of filter parameters.

9 Download file: This option is used to download the file having the details of School reports.
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6.3 Activity Report

o Filter Parameters: This option is for filtering the reports based on parameters such as State,
Districts, to and from date.

9 Reset: This option is used to reset the values of filter parameters.

9 Download file: This option is used to download the file having the details of Activity reports.
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6.4 Assets Report
0 Filter Parameters: This option is for filtering the reports based on parameters such as State,
Districts, to and from date.
9 Reset: This option is used to reset the values of filter parameters.

0 Download file: This option is used to download the file having the details of Activity reports.
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6.5 Activities Categories Report

0 Filter Parameters: This option is for filtering the reports based on parameters such as State,
Districts, to and from date.

9 Reset: This option is used to reset the values of filter parameters.

9 Download file: This option is used to download the file having the details of Activity Categories
reports.
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7 Logout

This option allows user to logout from the portal.

Click here to logout
from Portal




